Form C M CHI GAN STATE UNI VERSI TY
O fice of the Provost

ACADEM C SPECI ALI ST RECOMVENDATI ON FOR REAPPO NTMENT,
PROMOTI ON OR AWARD OF CONTI NUI NG APPOI NTMENT STATUS

Complete this form based on assigned duties and responsibilities; al sections may not be applicable.

Nanme Dat e
Last, First Mddle

Present Status: CJin continuing appoi ntment system Appointnent Basis: [ AY
I with continuing appoi ntnment [J AN
Present Position/Rank: [] academ c speciali st
[ seni or acadeni ¢ speci al i st

Primary Departnent Nane Second Departnent Name O her Dept Nane
Primary Col | ege Narme Second Col | ege Nane O her Coll Nane
U S Citizen or Permanent Resident? [[JYES [] NO If NO Type of Visa

Dat e Visa Expires Steps taken to beconme permanent resident:

Years of full-tinme acadenic specialist service as of next August 16:
At MsU Ot her than at MsU

Hi ghest Degree Institution Dat e

Addi ti onal Training/Education/Certifications

Current sal ary: Pronoti on reconmmended previously (year):

Ceneral and/or market percent increases in salary rate during the |ast 3 years:
% % %

RECOMVENDATI ON BY DEPARTMENT CHAI RPERSON SCHOOL DI RECTOR:

Reappoi nt as Academi ¢ Specialist for probationary period of three years

Reappoi nt as Academni ¢ Specialist and award continui ng appoi nt ment status
Reappoi nt as Seni or Acadeni c Specialist and award conti nui ng appoi nt ment status
Do not reappoi nt

Pronmote to Seni or Acadenic Speciali st

HimEn .

Pronmote to Seni or Acadenic Specialist and award conti nui ng appoi nt ment status

Recomrendati on by Dean:

Recomendati on by Provost:

Primary Chairperson/Director Signature Date Second Chairperson/Director Signature Date Other Chairperson/Director Signature Date
Primary Dean/Adm. Head Signature Date Second Dean/Adm. Head Signature Date Other Dean/Adm. Head Signature Date
Provost Signature Date

Promotion, promotion plus continuing appointment, and reappointment with continuing appointment status are effective the first day of the month following Provost's approval.

MSU is an Affirmative Action/Equal Opportunity Institution SRRP1199



Nane

SUMVARY STATEMENTS

1. Summary evaluation by Unit Administrator, citing evidence of distinction and sustai ned
excel | ent perfornance.

2. Summary statenment by Dean:

3. Attach copy of up-to-date Specialist Position Description form



Nane

ACADEM C ADVI SI NG

4.

Number of current advi sees: Freshnen
Sophonor es
Juni ors
Seni ors
O her

Service on graduate/professional student guidance comittees:

(Li st number of students)
Mast er s Doct or al Pr of essi ona

Currently enrolled or active
Degrees Awarded - total of career

Provi de summary of acconplishnments in academ ¢ advising (reference Academ c Speci al i st
Appoi ntmrent System Policies, Procedures, and Operating Principles, Appendix A A D5.1.1).

Eval uati on of acadenic advising by unit adm nistrator. Include advising, recruitnment and
retention of students; evidence of a |eadership role in the advising profession; evidence
of commitment to and effectiveness in pronoting diversity and intellectual honesty; sumary
of evidence of recognition by students, peers, faculty and others within and outside MSU



Nane

TEACHI NG ACTIVITIES I N CREDI T COURSES

8. Record of teaching activities for the past three years*:

Term Credits Type of # of Type of Participation

and Cour se (#, var) Section St ud- (Teach, teach as part of team eval-

Year Nunber (Lec, Rec, ents uate, denonstrate, assist teacher
Lab, Pract) etc.)

9. Provide sunmary of acconplishnments in teaching (reference Acadeni ¢ Special i st Appoint nent

System Policies, Procedures, and Operating Principles, Appendix A A 5.1 2).

*|n determining the "past three years' the candidate may elect to exclude any terms during which s’he was on leave.




Nane

MSU- SPONSORED NON- CREDI T | NSTRUCTI ONAL ACTI VI TI ES/ SCHOLARLY PRESENTATI ONS

10. Record of MSU sponsored non-credit

i nstructional

activities for the past three years*:

Type of
Presentation
Year (wor kshop,
sem nar,etc.)

# of
Sessi ons
per Year

Tar get
Audi ence

# of
Parti -
ci pants

Type of Participation
(Instruct/present, instruct/
present as part of team
eval uate, denopbnstrate, etc.)

11. Provide summary of acconplishnments in instructiona

activities.

*|n determining the "past three years' the candidate may elect to exclude any terms during which s’he was on leave.




12.

6

Nane

Eval uation of contributions to teaching and instructional activities by unit

adm nistrator. Include effectiveness of teaching; presentation of information; innovation
and | eadership in teaching/learning nmethods; evidence of pronoting an appropriate clinmate
of diversity and intellectual honesty in instructional settings; sumary of evidence of
recognition fromstudents, peers, faculty, and others within and outside MSU



Nane

CURRI CULUM DEVEL OPMENT

13. List significant contributions to planning and devel opnment of curricula, acadenic prograns
and courses (reference Acadenic Specialist Appointment System Policies, Procedures, and
Operating Principles, Appendix A A 5.1.3).

14. Eval uation of curriculum planning and devel opment by unit administrator. |Include
prof essi onal contributions and evidence of |eadership; conmtnent to and effectiveness in
pronoting diversity and intellectual honesty; summary of evidence of recognition of
peers, faculty and others within and outside MSU



Nane

PUBLI CATI ONS

15. List materials authored or co-authored in support of MSU advising, MSU credit or non-
credit courses, or for use in MSU service/outreach activities. The list should be
chronol ogi cal order by category with the nbost recent work listed first. [Include
author(s), title, date, and target audi ence or course.

16. List research publications, papers, and other creative works under headi ngs of (1) Books;
(2) Book Chapters; (3) Bulletins or Mnographs; (4) Articles (for multi-authored articles,
i ndicate how the primary or |ead author can be identified); (5) Reviews; (6) Papers
read/ published in conference proceedings; (7) Invited papers; (8) Artistic endeavors
(exhi bits, show ngs, scores, performances, recordings, etc.); (9) Oher scholarly and
creative works and activities (video production, etc.). The list should be in
chronol ogi cal order by category with the nbost recent work listed first; asterisk
monogr aphs and articles which received peer review



Nane

GRANTS

17. List grant and/or contract proposals authored/co-authored in [ast six years.* Each
proposal should consist of a 2-line entry as described below. For Anpunt Funded, if the
proposal has not been funded, type "pending" or "rejected" as appropriate.

Line 1: Title of the proposa

Line 2: Name of granting or contracting agency, date submtted, amunt funded,
princi pal/co-investigators (if not the candi date).

RESEARCH

18. List significant contributions to research (reference Acadeni c Specialist Appointment
System Policies, Procedures, and Operating Principles, Appendix A A 5. 2).

* The candidate may elect to extend the 6-year period by alength of time equal to the length of any leaves taken during the past 6 years and make a
notation to this effect.



19.

10

Nane

Eval uation by unit administrator of the contributions to research. Include research
techni ques; support of others in research endeavors; advancenent of know edge, public
benefit, econom c devel opnent; pronotion of appropriate clinate for creativity, diversity
and intell ectual honesty in the research setting; summary of evidence of recognition of
peers, faculty and others within and outside MsSU

PUBLI C SERVI CE/ QUTREACH

20.

Li st significant contributions in the area of public service/outreach (reference Acadenic
Speci al i st Appointnent System Policies, Procedures, and Operating Principles, Appendix
A A 5.3).



21.

11

Nane

Eval uation of public service/outreach activities by unit adm nistrator. Include delivery
of educational and technical information, expertise and services to individuals, business,
i ndustry, government, educational institutions or other organizations such as galleries,
museuns, |ibraries; evidence of |eadership; promotion of an appropriate climte for
diversity and intellectual honesty in service/outreach settings; a sumary of evidence of
recognition by clients, peers, faculty and others within and outside MSU

ADM NI STRATI VE ACTI VI TI ES

22.

23.

List significant contributions in the area of adnministration (reference Acadenic
Speci al i st Appointnent System Policies, Procedures, and Operating Principles, Appendix
A A 6).

Eval uation of administrative activities by department chairperson/school director



12

Nane

COW TTEE SERVI CE

24, Indicate significant cormittee service and contributions under the follow ng headi ngs:
1) Unit/department, 2) College, 3) University and 4) National/lnternational.

25. Participation in professional associations/organizations/conmnittees/societies.

Name of Society/ Ofice & Conm ttee Meet i ngs Check if
Organi zati on Assi gnnent s Attended (Year) on Program




13

Nane

26. List other professional devel opment activities including attendance at conferences,
wor kshops and seninars, enrollnment in a degree granting program etc.

27. List awards and/ or honors received.

28. Summarize any other significant contributions which have not been covered el sewhere.

29. Attach copies of internal letters of recomendation and letters of external peer review
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