UNTF Model Non-Renewal Letter
Dear:

This letter is provided to you as a one (1) month notice that your fixed term appointment as _____(rank/title)   in the Department of _______________ ends on _________ and you will not receive a subsequent appointment.  The basis for the decision not to renew your appointment is  ______________________________.

This notice is provided in accordance with the provisions of the collective bargaining agreement between Michigan State University and the Union of Non-tenure Track Faculty (UNTF).  

Thank you for the contributions you have made during your employment at Michigan State University.

Sincerely,

Professor and Chairperson 

